
 

 

Thank you for choosing St. William’s RCVA Primary school for your child’s 

education. You are most welcome! We feel you have made a good choice and 

look forward to working with you in the coming years.  

                                                  

Successful education is based on a partnership between home and school. This 

booklet is designed to outline how we can work together to achieve this. 

 

 



Who’s who? 

St. William’s Head Teacher is Mr Michael Tiplady 

Our school Telephone number is              01429 880 348 

The telephone will usually be answered by 

Mrs. S Carr  -  School Secretary 

 

who can answer queries, provide information and take messages. 

                                                 

 

Your child will be entering Class 1 with 

Class teachers – Mrs L Goulden & Mrs Oliver 

Higher Level Teaching assistant – Mrs H Wilson 

Teaching Assistant – Mrs D Forbes 

 

Joining Our School Family 

We all look forward to meeting your child on his/her first day with us. 

We try to make it a special day marking another ‘first’ in their life’s adventure and 

hope that they are not overwhelmed by the hustle and bustle of a busy and 

exciting classroom. 

 

 



Our School Mission Statement 

 

We Love and Learn together in the light of the Lord. 

Sharing and being Considerate 

Together as a team. 

Working hard, 

Inspiring others, 

Listening, Learning, 

Loving and Forgiving. 

In a caring family environment, 

Aiming high and doing our best. 

Many smiles are shared, 

Safe in the arms of Christ. 

 

 



Starting out yet Aiming High 

Spiritually, we strive to foster in all children:- 

 Positive behaviour 

 Respect for the needs and feelings of others 

 Politeness and kindness 

 Value of their own property and that of others 

 Use of prayer in worship and thanksgiving 

 An introduction to and love of Bible stories and the teachings of the 

Gospels 

 Participation in the prayer life of the school 

 

 
 

Socially, we aim to encourage children:- 

 To communicate and converse effectively with other children and adults 

 To understand and follow instructions 

 To work individually or in a group 

 To share, co-operate and take turns 

 To make choices and reach decisions 

 
 

 

 

 



Educationally, we want all children to:- 

 Experience a broad and balanced curriculum 

 Develop specific skills in each area 

 Learn to solve problems and work collaboratively 

 Extend their vocabulary and their use of words 

 Become increasingly independent 

 Play imaginatively and work creatively 

 

 

 
              

                                                

Physically, we hope to help all children to  

 Control and use their bodies to enjoy physical activities 

 Develop good co-ordination and learn gymnastic and games skills 

 Be aware of a healthy lifestyle  

 Understand the basic standards of personal hygiene 

 Be independent at dressing and undressing 

 

 

 



 
Down to Practicalities! 

What do we do in the mornings? 

School starts at 8:55 am. The children are brought to the playground by parents (or teachers if 

they have arrived on the school bus.) When the whistle is blown, the children line up in class 

lines and are led into school. We ask you to allow them to get into routines as quickly as 

possible. The children will have a peg with their name on – please make sure coats are labelled 

and have a strong hanging tag to enable your child to hang up their coat easily. 

 

What happens if we are late? 

If you are late, please accompany your child to the front entrance and report to a member of 

staff in the school office. You will be asked to sign the ‘Late Book’. Registers are taken in the 

first 10 minutes of the day and lateness causes problems with attendance and dinner registers. 

Try to be on time then everyone has a happy start to the day. 

 

What happens in bad weather? 

In bad weather children should be brought to the front door. They will go into classrooms 

where quiet activities will be available until 9a.m.  

 

                                                                         
 

 



                                                   
 

Staying Healthy 

We encourage the children to drink water throughout the day as research shows that this helps 

us to remain alert and active. The children also receive a piece of fruit at morning break. 

We are a Healthy School and do not allow sweets, crisps or drinks other than water. A healthy 

afternoon snack will be provided in class. This time will be used to encourage social skills, 

correct use of knives, forks and spoons, as well as an opportunity to talk with friendship groups 

in a social setting. We will ask for a small weekly donation to cover the cost of this. 

 

 

What happens at Lunchtime? 

The children have lunch at 11:45. Lunchtime supervisors (or dinner nannies) help the children 

to wash hands before lunch, help with cutting food if necessary and supervise the children in 

the dining hall. 

Most children have a school meal and are helped with choices by our cook, and her team. They 

are able to ‘taste’ foods they are unsure of. Every child in Key Stage 1 and Reception class 

currently receive free meals. It is important however that school also checks families 

‘entitlement’ for free school meals as it allows the school to receive additional funding towards 

your child’s education. Please fill in the appropriate form, which is in your information pack. 

 

Some children may have a packed lunch which should be brought in an appropriate lunch box 

with name and class marked in an obvious place. Please remember our Healthy School 

philosophy and make your child’s lunch a healthy one. Sweets and chocolate bars should NOT 

be included. If you wish to change from school meals to packed lunches during the year, we ask 

you to give us two weeks notice before changing. 



                                                
 

When is hometime? 

School finishes at 3.10. Parents collecting their children should come to the Early Years 

entrance where teachers will be there to hand over. Those children using the school buses will 

be taken up to the bus and placed in their seats and seat belts fastened and checked. Please try 

to be prompt if collecting children from school as the teachers need to take other children to 

the bus. Any children whose parents are late will wait on the bench at the school entrance. No 

child is allowed to open the door even if they recognise the caller. 

If your child is being collected by someone other than yourselves we ask that you send in 

written authorisation with your child. Also, never collect someone else’s child without their 

permission and without the parents of the child informing the class teacher first. 

 

What about uniform?  

Our uniform tells the children that they are a part of St. William’s family and gives them a sense 

of belonging. The school uniform consists of:- 

 

 Grey trousers, pinafores or skirts 

 Claret sweatshirt, jumper or cardigan 

 Pale blue polo shirt.  

 Dark school shoes 

 Maroon or dark PE shorts 

 White T-shirt 

 Plimsolls 

 

All items can be purchased from our uniform supplier – Elizabeth’s Embroidery. Our uniforms 

can have a discreetly embroidered name on most garments to help deal with the problem of 

lost items of clothing. Think about the joys of nearly 30 children getting ready for PE! Please 

make their uniform (including shoes!) suitable so that they can dress and undress 

independently. We appreciate your thought for this organisational ‘hotspot’. Please ensure all 

uniform is labeled, including PE kit and shoes. Check that labeling doesn’t fade and that they 

still have their own clothes! Lost items can be upsetting for children, expensive for parents and 

time consuming for school staff. 



                                                                                                               
What happens if they are ill? 

If your child becomes ill during the day we will try to contact you so that you can come to take 

them home. Please make sure we have three contact numbers. 

If your child is poorly or infectious, they should not be in school at all. Please ring and leave a 

message on the first day of absence. Unexplained absences will be followed up by the school 

office.  

It is important that your child misses as little of school as possible. Please avoid taking holidays 

during term time as this is disrupting to their routine and education. Attendance and 

punctuality are closely monitored and reported. 

What about medicines? 

Medicines such as inhalers should be kept close to the child, therefore class teachers must 

know about your child’s asthma and how and when they should use it. This can be done by 

completing a school asthma care plan available from the school office. Please make sure your 

child knows how to use their inhaler properly. 

If your child is well enough to attend school but needs to complete a course of medication e.g. 

anti-biotic, we would ask you to try to organise the dosage to be taken at home. If this is not 

possible then you need to complete a medical form available from the school office. 

                                                                        

 
Will the children need to bring anything? 

Yes! A smile, energy, a book bag, and a PE kit in a drawstring bag. Please do not allow children 

to bring in toys or valuable items, whether in monetary or sentimental terms. This saves tears 

and upset if things are lost or broken. 

    

                                                               



     

The curriculum 

In reception, your child will follow the Early Years Foundation stage curriculum. Emphasis will 

be placed upon helping your child to cope with the demands of a busy school day. Importance 

is placed upon developing early phonics and reading skills and understanding number values. 

We take into account that all children develop at different rates and that each child’s needs are 

different and special. There will be a mix of child initiated and more structured lessons to 

develop concentration skills and the opportunity for free/ imaginative and guided play.   

 

Reading 

We use a structured reading scheme in school with carefully planned progression. Your child 

will be learning through various methods including phonics, high frequency words and ‘look and 

say’ (learning to recognise words from sight). Reading skills need careful development and do 

not happen overnight. Close partnership between home and school is important. Once your 

child has settled, they will regularly bring a reading book home in their book bag. They bring the 

books home to share with the family. Please make time to read with them and make sure they 

return the book the following day. Positive comments can be made on their efforts in the 

Reading record books 

 

      
 

 

 

 

 

 

Rules 

Our rules are made for the good of all and we ask that you support us in this. 

We have a behavior policy, available on request we ask parents to support us with. The school 

Mission statement demonstrates to children the expectations we have for them. 

 



 
 

All children are bound to be apprehensive about starting school. It is a big step. Some children 

settle in easily, some take a little longer. Teachers will inform you if there are any problems and 

how we can work together to solve them. 

Please support our work in school with a positive approach. If you have any worries regarding 

your child please contact the teacher by phone or by a note in the reading record. Remember 

though, that the teachers are here to teach the children and are not able to take calls in 

teaching time. 

 

In our experience parents worry much more than children. Your child will hopefully adapt to 

school life without problem and we look forward to welcoming them to St William’s 

 

                                     
 

 

 

 

 

 

 



HELPFUL SKILLS FOR STARTING SCHOOL 

Please try to help your child develop as many of the following skills before starting school. 

Independence skills 

Dress and undress without help 

Use the toilet properly and wash their hands 

Eat a packed lunch or school meal using a knife and fork 

Take shoes on or off and fasten them 

Complete a simple task on their own if asked to do so 

Concentrate on an activity of their own choice for approximately 10 minutes 

Come to school each morning without being upset 

Keep themselves reasonable clean and tidy. 

 

Educational skills 

Recognise own name 

Recognise and name colours 

Recognise and say the number names 1-6 

Hold a pencil correctly 

Enjoy listening to and sharing books 

Listen to and carry out simple instructions 

 

Social Skills 

Play co-operatively with other children 

Answer a direct question put to them by a teacher 

Accept the differences in other children 

Initiate a conversation 

Listen to what other children have to say 

Be sensitive to a child who is upset 

Share toys and other classroom equipment 

Take turns 

 

Emotional Skills 

Begin to talk about their feelings and keep temper under control 

Listen to simple instructions and carry them out 

Begin to understand that all actions have consequences 

If necessary, accept a reprimand from an adult without becoming too upset. 


